[INSERT LOCAL GOVERNMENT LETTERHEAD/LOGO]

T.1.064 LDMG Sample Meeting Agenda Template
<Insert Local Government Area>  Local Disaster Management Group

Meeting Agenda
Date: 
<Insert Meeting Date>
Time: 
<Insert Meeting Start Time>
Venue:
<Insert Meeting Location>
	
	Welcome and apologies
	Chair

	1
	Minutes, Resolution Statement and business arising from previous meeting
	Chair

	2
	<Insert Presentation / Training>
	<Insert Agency>

	3
	<Insert Agenda Item>
	<Insert Agency>

	4
	<Insert Agenda Item>
	<Insert Agency>

	5
	Agency/organisation Member Status Reports (by exception)

· 
	<Insert Agency>

	6
	Inward/Outward Correspondence
	Chair

	7
	Other Business
	Chair

	8
	Next Meeting
	Chair

	
	Meeting Closed
	Chair

	
	
	

	Items for Noting – Progress Updates

	A
	<Insert title of item for noting>
	<Insert Agency>

	B
	<Insert title of item for noting>
	<Insert Agency>

	C
	
	


Last Updated: 19 January 2018

