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Authorisation to appoint a deputy
   
This form is in accordance with Section 14 of the Disaster Management Regulation 2014.



To be completed by the member requesting appointment of his or her deputy, performing the member’s functions on the State Disaster Management Group or a District Disaster Management Group or a Local Disaster Management Group. The request is to be approved by the chairperson of that member’s group.
MEMBER TO COMPLETE 

Authorisation to appoint a deputy for particular members under Section 14 of the Disaster Management Regulation 2014 is to be given to:  

	Full name of person/s to be authorised or position of person/s to be authorised:


	

	
	

	
	

	
	


Conditions of the authorisation (if applicable): (Note 1)

	

	

	

	


	The person/s are authorised to carry out all the roles and responsibilities for my position from the following date:
	
	To the following date:
	


I am a member of the ____________ State / District / Local Disaster Management Group and am satisfied the above person/s has/have the necessary expertise or experience to act as my deputy in this disaster management group.

	Signature:
	

	Position:
	

	Printed name:
	

	Date and time:
	


CHAIRPERSON TO COMPLETE

The authorization to appoint the person/s named above as the member’s deputy is supported.
	Signature:
	

	Chairperson of:
	

	Printed name:
	

	Date and time:
	


Provide a copy to the individual/s authorised as a deputy to act for the member.
Retain a copy of this form for your records and send the original to the Executive Officer of the Group.
Guidelines for completing an authorisation to appoint a deputy form DM13
General

In accordance with the Disaster Management Regulation 2014 (DM Regulation) a member of the State, District or Local Disaster Management Group may, with the approval of the chairperson, appoint by signed notice another person as his or her deputy.  The deputy may attend a group meeting in the member’s absence and exercise the member’s functions and powers under the DM Regulation at the meeting.  The deputy attending a group meeting is to be counted in deciding if there is a quorum for the meeting.

The chairperson of the group may authorise the nominated person/s as the member’s deputy if satisfied on reasonable grounds that the member’s deputy has the necessary expertise or experience to perform the functions of the member. 
The authorisation may be given on conditions and must given in writing.  

Note 1
You may place conditions on the authorisation.

e.g. the appointment may only be exercised when the member or the first nominated deputy is unavailable.
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