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	PHONE THE SDCC WATCH DESK (07) 3635 2387 – ADVISE ALERT IS BEING DEVELOPED

	
	ALERT REQUEST FORM* Mandatory fields

(AusAlert and Emergency Alert)

	
	Location of Alert*:                                                    
(e.g. Suburb, Town)
	Date*:          /           /

	
	LGA/Agency requesting*:                                                  
	Time*:                          

	REQUESTING OFFICER (e.g. Disaster Coordinator/Incident Controller)

	Name*:                                                 
Agency/Position*:                                                      
	Telephone*:                                           
(SDCC Watch Desk may telephone you)
Email*:                                                                   

	Who has been advised (to address flow on impacts)?
	☐ LDC/LDMG
	☐ DDC/DDMG
	☐ Neighbouring LDMG/LGA

	ALERT CRITERIA

	Send Alert*:
	Immediately:  
	☐ Yes
	Schedule for: ☐    Date & Time        /      /           :         hrs

	Event Type*:
	☐ Cyclone
	☐ Storm Tide
	☐ Flood Flash/Riverine (circle/bold one)
	☐ Tsunami

	
	☐ Bushfire
     QFD only
	☐ Fire Incident
     QFD only
	☐ Hazardous Material Incident
     QFD only
	☐ Other                       
(please specify)

	Warning Level*: 
	☐ Advice
	☐ Watch & Act
	☐ Emergency Warning (activates SEWS in voice messaging)

	Will an AWS warning accompany this alert?*
	☐ Yes – See attached            ☐ Yes – To be sent separately        ☐ No

	Distributed by*: (Channel)
	AusAlert (Alert type)^
	Emergency Alert^

	[bookmark: _Hlk234495123]
	☐ Priority Alert (default option)
☐ Critical Alert (intrusive)^
	☐ Voice (landline only)
☐ SMS – Location Based (location of phone at time of distribution)
☐ SMS – Service Address Based (registered billing address)

	Threat direction required? (EA only)                  
(e.g. Fire, Chemical Spill, Dam Spill)
	☐ Yes    
☐ N/A
	Threat location indicated on map?
EA only (voice and service address SMS)
	☐ Yes     
☐ N/A

	Messaging Filename (Doc, Pdf):
                                                                   
	Polygon Filename/s (Kml, Gml, GeoJSON):                               #          of            polygons 
(If multiple, attach list in order of priority for EA)
                                                                                             

	Voice: (Using EA) Type or handwrite, max 900 characters incl spaces. Recommend message remain <450 characters incl spaces. 

	                                                                                                 
	Text: (Using AusAlert/EA) Type or handwrite, use capitals to highlight warning level, hazard, location and call to action statement. Max 612 characters incl spaces. Recommend message remain <160 characters incl spaces.

	                                                                                                   
	Message Duration (min 5 minutes, max 24 hours)*:
	Hours:                       
	Minutes:
	                                
	[bookmark: _Hlk116158442]Special instructions:
(If applicable)
	(e.g. male or female voice if using EA, recurring message frequency if using AusAlert, alternative contact person, etc.)
                                                                                                           

	Requesting Officer*:
	                                               	Signature*:
	

	Send to sdcc@police.qld.gov.au and telephone (07) 3635 2387 to confirm receipt
^The Authorising Officer will authorise the use of EA and/or AusAlert (incl. use of Critical Alert) for dissemination

	THIS SECTION IS FOR SYSTEM USERS ONLY

	Authorising Officer Name:                                                          
	AusAlert ☐    Emergency Alert ☐

	Signature:
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